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6000 S. Fraser St.

Ap # 9-307

Centennial, 80016

E-mail: valabj@comcast.net
Tel: 720-519-1686

To obtain a marketing position that will allow for professional and personal growth, while utilizing my proven skills of multimedia, graphic design and excellent customer service in a creative environment.      

Education

· Fjölbrautarskólinn í Breiðholti, Reykjavík Iceland 1994-1998

Journalism Major, College degree equalent of a US Bachelor of Arts

· University of Iceland, Reykjavík Iceland 1999

Anthropology

· Multimedia School of Reykjavík, Reykjavík Iceland 2000-2002

Associate Degree in Multimedia
Skills
· Adobe Photoshop

· Macromedia Director

· Macromedia Flash 

· Graphic Design

· HTML 

· Microsoft Word, Excel, PowerPoint and Frontpage

· Microsoft Windows 95/98/2000/XP/ME
· Scanning, copy, fax, multiple phonelines, printer, data entry, filing, CD burning, internet and e-mail, 

· Typing approximately 80 wpm 

Work Experience

Og Vodafone (Telecommunication Company), 2003-2005

Developed and implemented a documentation manual that helped increase company service levels from 50% to 95% in 7 months. Conducted debt consolidation and created satisfactory payment arrangements. Served as technical assistant along with data entry and sales.  
Design Europa, Web Master 2004-2005

Managed a banner based commercial website coupled with e-marketing and animated banner design. Re-designed entire site while increasing web traffic with continual updates. Contacted members with current offers.     

Multimedia Management, 2001-2002

Managed the design, editing and production of interactive marketing tools used in a government-funded campaign targeting the prevention of alcohol abuse in teenagers. Negotiated contracts for distribution, produced and conducted video interviews. Supervised a team whose duties ranged from sound editing, filming, material research, and bookkeeping. 
Printing (Freelance), 2001-2002

Designed posters, brochures, business cards and flyers. Managed an active relationship with local printing companies.
Foster Care (Vistheimili Barna), 2001-2003

Emergency foster care for children of age 0-13 with around o’clock service. Was involved in parental training, family assessment, and follow up documentation.

Pre-School, 2002-2003

Provided educational learning and development for children ages 3-6.

Sunday School, 2001-2002

Created and implemented an interactive educational program for children under 10 years of age. 

Day Care, Summer of 2000

Supervised children up to age 3. Taught basic social skills, coordination and cognitive learning. 

Volunteer work

Editor

Edited a local magazine. Helped obtain company financing through advertising sales, event rallying and fund raising.  Supervised volunteers while creating an active relationship with print agencies.

International Representative for YMCA&YWCA 

Designed a visual presentation for a European Union funded seminar in Estonia to unite youth organizations throughout Europe. Acted as Icelandic representative while partaking in public speaking events. 

Various Fundraising/Event Planning Projects

Coordinated a fundraising event to support poverty in Africa. Contracted local bands and artists to provide donations for auction. Scheduled live performances and supervised the sale of food and beverages.

Planned party events that involved 3 course dinner and entertainment for large groups, including live entertainment, coordinated schedules and supervised volunteer staff.

Hosted conferences including transportation, schedule design, contracted speakers and managed volunteers.

Languages: Icelandic, English, Norwegian, Danish and Swedish








